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1.  OOmme moJioskeHUst
1.1. Hacrosmiee [TonoxxeHue o mopsiAke paccMOTpeHHsI 0OpallleHui TpakJjaH B MyHHUIIMITATIbLHOM
00pa30oBaTeIbHOM YUPEXKJICHUU CpefaHei oOmeoOpasoBarenbHoi mikoie «(O0pa3oBaTeIbHBIN
koMmruiekc Ne33» (mamee — YupexaeHue) pa3padoTaHO B IEIX 00ECIeYeHUs] CBOCBPEMEHHOTO U
KaueCTBEHHOT'O PACCMOTpEHUs OOpalleHui TpakaaH, ONPEICIICHUS MOCIeA0BATETHHOCTH
JNEUCTBUI NpU OCYLIECTBIEHHUM IIOJIHOMOUYMH II0O PAacCMOTPEHHMIO OOpallleHud TrpaxaaH B
Yupexaenuu,
1.2. B paGote ¢ oOpaiieHus MU Tpaxk/iaH JOKHOCTHBIE JIMLA Y UpexkKIeHUs PYKOBOACTBYIOTCS:
- Koncrurynuen Poccutickonn @enepanny;
- Jexnaparueit mpaB 1 cBo00 1 yenoBeka u rpaxnanuna ([Ipunsta BepxoBasiM CoBeTOM
PCOCP 22.11.1991 r.);
- ®denepanbHbiM  3aKk0HOM Poccuiickoit @eaepanuu ot 2.05.2006 Ne 59-D3
— «O nopszike paccMoTpeHust ooparenuii rpaxxaan Poccuiickoit deaepanuny;
— @OenepanbHbIM 3aKkoHOM Poccuiickoit @enepanuu ot 27.07.2006 Ne 152-D3
— «O nepcoHaNbHBIX TaHHBIXY;
— ®enepanbHbiM 3akoHOM Poccutickoit @enepanuu ot 17.11.2017 Ne 355-03 «O nopske
paccMOTpeHusl oOpaleHuit rpakaan B POy
- ®denepanbHbIM 3ak0HOM Poccuiickoit deneparuu ot 29.12.2012 Ne 273-D3 «O06
obpazoBanuu B Poccutickoii Denepanuny;
- ®enepanbHbM 3aK0HOM PD ot 14.07.2022 Ne 298-D3 «O BHECEHMH U3MEHEHHH B
®enepanbHblil 3ak0H «O0 00pa3oBanuu B Poccuiickoii @enepanumy;
- YcraBoMm YupexaeHus;
— JIOKaJbHBIMU HOPMATUBHBIMU aKTaMH Y UpEKICHUS.
1.3. OcHOBHBIE MOHATHS, IPUMEHSIEMBbIC B HAacTOsMIEeM [looxeHuu:
1)  obpawenue epaxcoanuna (nanee - ooOpalleHue) - HaPaBJICHHBIC B TOCYAapCTBCHHBIN OpraH,
OpraH MECTHOTO CaMOYIpPaBJICHUSI WM JIOJDKHOCTHOMY JIMITy B MMUCbMEHHOM (opme mwim B popme
AJIEKTPOHHOI'O JJOKYMEHTa C MCIO0JIb30BaHUEM (heZiepaibHON TroCcyAapcTBEHHON NH(OPMALMOHHON
cuctembl "EAMHBIA mOpTam rocygapCTBEHHBIX M MYHHUIIMIAIbHBIX ycuyr (dbyHKIui)" (mamee -
Enunbiit moptan), uHOM HHQPOPMAIMOHHON CHCTEMBI TOCYAApCTBEHHOTO OpraHa WM OpraHa
MECTHOTO CaMOYyTpaBieHUs OO0 OPHUIMATBFHOTO CaiiTa rOCyJapCTBEHHOTO OpraHa WM OpraHa
MECTHOTO CaMOYIIpaBJICHUs B HWH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOW cetu "MHTepHeTt",
o0OecrieunBarOMIUX HJASHTUPUKAIUIO U (WIM) ayTeHTU(UKAlMIO TpaxaaH (eciu HWHOE He
YCTaHOBJICHO HactosmuM DenepasbHBIM 3aKOHOM), TPEIJIOKEHHE, 3asBICHHE WX >Kajgola, a
TaKkkKe YCTHOE OOpalleHre TpaXJaHWHA B TOCYAApPCTBEHHBIM OpraH, OpraH MECTHOTO
CaMOYTIPaBIICHHUSI,
2)  npeodnodiceHue - PEKOMEHJIAIMS TPaKIaHWHA TIO0 COBEPIICHCTBOBAHUIO 3aKOHOB W HWHBIX
HOPMATHBHBIX MPABOBBIX aKTOB, JI€ATEIbHOCTH TOCYJAPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO
CaMOYTPaBIIEHUS,  Pa3BUTHIO  OOIIECTBEHHBIX  OTHOIIEHWH,  YIYYIIEHUIO  COILHUAIBHO-
HPKOHOMUYECKOHN U UHBIX Cep AesITeIbHOCTH TOCYAapCTBa M OOIIECTBA;
3)  saserenue - mpockda TpaKIaHUHA O COACHCTBUU B PEaTH3alMK €r0 KOHCTUTYIIMOHHBIX MpPaB
¥ CBOOOJI WJIM KOHCTUTYIITMOHHBIX TIPaB U CBOOOJ APYTHX JHI], TUOO COOOIIEHHWE O HAPYIICHUH
3aKOHOB M MHBIX HOPMATUBHBIX IPAaBOBBIX aKTOB, HEIOCTaTKaX B pPadOTe TOCYIapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CAaMOYMPABIEHUS U JTOJDKHOCTHBIX JIUI, TUO0 KPUTHKA EATEIbHOCTH
YKa3aHHBIX OPraHOB U JOKHOCTHBIX JIUIL;



4)  orcanoba - npochba TpaKIaHWHA O BOCCTAHOBJICHMM WIIM 3alIUTE €r0 HAPYIICHHBIX TPaB,
cBO0OO UM 3aKOHHBIX HHTEPECOB JIMOO0 MpaB, CBOOO UK 3aKOHHBIX MHTEPECOB APYTHUX JIULL;
5)  Oomxicnocmuoe auyo - WO, MOCTOSHHO, BPEMEHHO WM IO CIEIHUATLHOMY MOJTHOMOYHIO
ocyliecTBisifoniee (GYHKUMU MPEICTAaBUTENSI BJIACTU JHOO BBIMOJHSIONIEE OPraHU3alOHHO-
pacnopsiAuTeNabHbIe, aAIMUHUCTPATUBHO-X03SIIICTBEHHbIE (PYHKIIMH B TOCYAApCTBEHHOM OpraHe Wid
OpraHe MECTHOTO CaMOYTIPABJICHUS.

JIOJDKHOCTHBIMHM  JIMLIAMU Y UPEXKJICHUS SIBIISIIOTCA JTUPEKTOP YUPEXKICHHs, 3aMECTUTEIN
JUPEKTOPA YUPEKICHHUS.
1.4. VYcranoBieHHbI HacTosimuM [looKeHHEM MOPSIOK PacCMOTPEHHS OOpalleHUud TpaKIaH
pacmpocTpaHsieTcsl Ha Bce 00palleHus Ipax/iaH, 3a UCKIIOYCHHEM 00palIeHHid, KOTOPBIC TOIJICKAT
PacCMOTPEHUIO B MHOM MOpPSKE, YCTAaHOBIECHHOM (efepaibHbIMU KOHCTUTYIIMOHHBIMUA 3aKOHAMU
U UHBIMU (eiepalibHbIMH 3aKOHAMH, a TaK)Ke MHCEM, MCIIOJHEHHBIX Ha O(QUIMAIbHBIX OaHKax
YUpEKIACHUM, OpraHu3auui, NpeaupusITUi, MOANUCAHHBIX PYKOBOAUTENISIMH, YIIOJIHOMOYEHHBIMU
HA TO JIMIAMH, KOTOpbIE pacCMaTpPUBAIOTCS B TMOPSAKE, YCTAaHOBICHHOM JUid 0OmIeit
KOPPECTIOH ICHIIUH.
1.5. VYcranoBneHuslii HacTosiuM [lonoxeHHMEM NOPSAJOK pPacCMOTPEHHUs OOpallleHUs TpakiaH
pacipoCTpaHseTCsl Ha TPABOOTHOIIICHHUS, CBA3aHHBIC C PACCMOTPEHUEM OOpalleHUid HHOCTPAHHBIX
rpakJIaH W JUI] 0e3 TpaKJaHCTBa, 3a MCKIIOYECHUEM CITy4aeB, YCTAHOBJICHHBIX MEKIyHAPOIHBIM
noroBopoM Poccuiickoit @eaeparuu win deaepanbHbIM 3aKOHOM.
1.6. 3ampemaercs npecienoBaHUe IPAKIAHUHA B CBSA3HM C €r0 OOpallleHHeM B rOCyAapCTBEHHBIN
OopraH, opraH MECTHOIO CaMOYIIPaBJIEHUSI WU K JOJKHOCTHOMY JIMILy C KPUTHKOM EATeIbHOCTH
YKa3aHHBIX OPTaHOB HIIM JOJKHOCTHOTO JIMIIA JIMOO B IENSIX BOCCTAHOBIIEHUS MU 3aIIUThl CBOUX
mpaB, CBOOOT M 3aKOHHBIX HHTEPECOB JIMOO MpaB, CBOOO M 3aKOHHBIX HHTEPECOB APYTHUX JIHII.
1.7. Tlpu paccMoTpeHuU OOpaleHHUs] HE JOMYCKAeTCsl pa3rilallieHue CBEEHUH, COEepPIKAIUXCS B
oOpaleHuu, a TakKe CBEJICHUM, KacaloIUXCsl YaCTHOM JKU3HM TpaKaaHuHa, 0e3 ero cornacus. He
SBJISIETCSI pasryIallieHHeM CBEJICHUM, COJIEp)KAIUXCA B OOpallleHuH, HalpaBJICHHE MHUCbMEHHOTO
oOpailieHus: B TOCYAapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYTMpPAaBICHHUS WIH JOIKHOCTHOMY
JUITY, B KOMIETEHIIUIO KOTOPHIX BXOJUT PELICHHE MOCTABIEHHBIX B 00pallieHuu BOTIPOCOB.
1.8. Anmunuctpanus YUpexkIeHHs CHCTEMaTHYEeCKH aHAIM3UpyeT M 0000Imaer oOparieHus
TpaKJiaH, COACPIKALIUECS B HUX KPUTUUYECKHUE 3aMeUaHusl, C 1IeJIbI0 CBOEBPEMEHHOIO BBISIBICHUS U
YCTpPaHEHHsS] TMPUYUH, MOPONKIAAIOUIUX HApPYLUIEHHWE MpPaB U OXPAHIEMBIX 3aKOHOM HHTEPECOB
TpaK/IaH.

2.  IlpaBo rpaxaaH Ha o0palneHue

2.1. T'paxnaHe UMEIOT MPaBO 00paLIaThCs JIUYHO, B YCTAHOBICHHOH (popMe, a TaKKe HAIPaBIATh

UHIUBUJYyallbHbIE M KOJJICKTHUBHBIE IUCHbMEHHBIE WJIM  JJEKTPOHHbIE OOpalleHus B

AJIMAHUCTPAIHIO Y UPEXKICHHS JTHOO0 JOKHOCTHBIM JIUIAM.

2.2. T'paxnmaHe peal3yloT IPaBO Ha oOpaleHrue CBOOOIHO U JOOPOBOJILHO, HE HApyIIas MpaB U

CBOOOIBI IPYTUX JIHII.

2.3. ®opma obparteHus rpaXx1aHaMH BEIONPAETCS CaMOCTOSITEIIHHO.

2.4. PaccmoTrpeHue oOpallieHuil rpaxaaH oCylecTBIseTcs OeCIIaTHO.

2.5. Ilpum paccMoTpeHMH OOpaleHUs B aIMUHUCTPALIIO YUPEKACHUS TPaKIaHUH UMEET MPaBo:

- MIPEACTABIISIThH JOTOJHUTENBHBIC IOKYMEHTHI U MaTepHaibl TUO0 o0pamarbesi ¢ mpoch0oit 00
uX UCTpeOOBAaHUH, B TOM YHUCIIE B AIEKTPOHHOU (hopme;

—  3HaKOMHTBHCS C JOKYMEHTaMH M MaTepHallaMH, KacCaroIIUMUCS PacCMOTPEHHs OOpaiieHHs,

€CJIM 3TO He 3aTparuBaeT IpaBa, CBOOOJbI M 3aKOHHBIE MHTEPECHl APYTHX JIMIl U €CIH B
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YKa3aHHBIX OJOKYMCHTAaX MW MaTcpualax HC COACPIKATCA CBCACHHA, COCTABJIAIOIIUC
TOCYJapCTBEHHYIO HIIH HHYIO OXpaHsIeMYI0 ellepaabHbIM 3aKOHOM TaiHY;

- oJIy4aTb MMUCHBMEHHBIA 1100 BHGKTpOHHBIf/'I OTBCT II0 CYHCCTBY TIIOCTABJICHHBIX B
oOpaleHuu BOMPOCOB, 32 MCKIIOUEHUEM CIy4aeB, YKa3aHHBIX B ILI. 5.4, 5.8 HacTosiero
[Tonoxenus yBenoMJICHHE O TIEpeapecaluy oOpalleHusl B roCy1apCTBEHHBIN OpraH, Opran
MECTHOTO CaMOYIPAaBJICHHUS WIH JODKHOCTHOMY JIUILY, B KOMIIETEHIIMIO KOTOPBIX BXOJIHT
pellIeHHEe TOCTaBJICHHBIX B 00pAIllEeHHH BOTIPOCOB;

—  oOpamarbess ¢ XKajnoOOW Ha MPHUHATOE IO OOpAIICHUIO pELICHHEe WIM Ha JeicTBUe
(Oe3meiicTBUE), @ TAKXKE C 3asBICHUEM O TIPEKPAIIEHHH PACCMOTPEHUsT 00paIIeHUSI.

3.  TpebGoBaHusi K 0OpanIeHHIO

3.1. B nucbMeHHOM oOpallleHuHu IpaKIaHUH B 0053aTEIbHOM MOPSAIKE YKa3bIBaeT HAUMEHOBAHUE
aIMUHHUCTpAINK, JTU00 (aMIINI0, UMS, OTYECTBO COOTBETCTBYIOIIETO TOJKHOCTHOTO JIMIA MU
€ro JIOJDKHOCTh B aIMUHUCTPAIIUU Y UPEKIACHHSI, a TAaKKe (PaMHUIIUIO, HMsI, OTIYECTBO (ITOCIICTHEE -
MIPH HAJTMYHH) OOPATUBIIETOCS, IIOYTOBBIA aJIpec, 0 KOTOPOMY JOJIKHBI OBITh HAIIPABJICHBI OTBET,
VBEJIOMJICHHE O TIepeajgpecanuyd OOpalleHus, W3JiaraeT CyTh TNPEJIOKCHUS, 3asBICHUS WU
JKAJIOOBI, CTABUT JIMYHYIO TOJIUCH U Jary. B ciaydae HE0OXOIMMOCTH B MOATBEPIKIACHHE CBOMX
JIOBOJIOB TPXKIAHHUH MPUJIaraeT K MUCbMEHHOMY OOpallleHUI0 TOKYMEHThI U MaTepuaibl 00 HX
Konuu. JIOKyMeHTBI, IPUIIOKEHHBIE K 00pallieHUsIM, BO3BPAIIAIOTCS TPaKIaHUHY 10 UX MPOCKOeE.
3.2. B oOpamenun, noctynuBimieM B (opMe SIEKTPOHHOTO JOKYMEHTa, TpaKIaHUH B
00s3aTeNbHOM TOPSAKE yKa3bIBaeT CBOU (PaAMHIIMIO, UMsSI, OTYECTBO (TOCJeIHEee - MPU HAIUYUH),
aZipec DJIGKTPOHHOW IIOYTHI, €CIM OTBET JOJDKEH OBbITh HampaBlieH B (opme SIEeKTPOHHOTO
JIOKYMEHTa, W TIOYTOBBIN ajpec, €ClM OTBET JO/DKCH OBITh HAIIPaBJICH B NMHUCHMEHHOW (opMme.
['paxkaHuH BIpaBe MPUWIOKHUTH K TAKOMY OOpAIeHNI0 HEOOXOIMMBIE TOKYMEHTHI M MaTepHabl B
IEKTPOHHON (opme 100 HANpaBUTh yKa3aHHBIC JOKYMEHTHI M MaTephaibl WM HX KOIUU B
MMCbMEHHOU (popme.

3.3. OOpaieHue, MOCTYNUBIIEE B aJIMUHUCTPALUI0 YUpexACHHUs 10 HWHGOPMAIMOHHBIM
CHUCTeMaM OOIIEro TMOJb30BaHUSA, TMOJJICKUT PACCMOTPEHUI0 B TMOPSAIKE, YCTAaHOBJICHHOM
HacTtosauuM [lonoxxenuem.

3.4. T'paxnmaHuH HampaBiseT CcBoe oOpallleHHe HEeMOCPEeJCTBEHHO Ha UMs JUPEKTopa
YapexaeHus WU ero 3aMeCTUTENEH, B KOMIIETCHIINIO KOTOPBIX BXOHUT PEIICHUE MMOCTABICHHBIX B
oOpallleHuH BOIPOCOB.

3.5. TluceMeHnHoe oOpalieHWe, TIOCTYNHBINEe B YUpEeXKJICHUE, TOJUICKUT 00sS3aTeIbHON
PETUCTPAIMK B TEYCHHUE TPEX JIHEH C MOMEHTA IMOCTYIICHHS B Y UpPEeKICHHUE.

3.6. Bce moctymnaromue B aAMHUHHCTPAIMIO YUpexkIeHUs OOpalleHus TpaKIaH MPUHUMAIOTCS,
YUUTBHIBAIOTCS M PETHCTPUPYIOTCS. PerucrpanioHHbIi HHAEKC 00pallieHus Tpax/aaH yKa3bIBaeTCs B
MUCbMEHHOM 00paIleHut, KOTOPBIA CTABUTCS B HIXKHEM TPABOM YTITy MIEPBOTO JIUCTA.

3.7. TluceMa rpakaaH ¢ MOMETKOHN «IMYHO» MOCIE MPOUYTEHUS aapecaToM, B cIydyae, €ClId B HUX
CTaBATCS BOIPOCHI, TpeOyromme OQHUIIMAIEHBIX OTBETOB, IEPENAIOTCI Ha PETHCTPAIio B
YCTaHOBJICHHOM TIOPSIJIKE.

3.8. OOpamienne, cojepkamiee BOIPOCHI, PEIHICHUE KOTOPBIX HE BXOJUT B KOMIIECTCHIIHIO
aIMUHHUCTpAMN YUpEeXIEHHUs, HalpaBisieTcss B TEUEHHWE CEMU JHEW CO JAHS PEerucTpaluuud B
COOTBETCTBYIOIIMHA OpraH WM COOTBETCTBYIOLIEMY JIOJDKHOCTHOMY JIMIY, B KOMIETEHIIHIO
KOTOPBIX BXOJUT PEIICHHE MTOCTABICHHBIX B 00paIlleHUH BOIPOCOB, C YBEIOMIICHUEM TpaXKIaHUHA,
HaAIPaBHBIIIET0 oOpaleHue, o mepeajpecaruy 00paieHns, 3a UCKIIOYCHUEM ClIydasi, yKa3aHHOTO

B 11. 5,4, 5.8 Hacrosero I[lonokenus.
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3.9. 3ampemraercss HampaBiATh *kano0y Ha pPacCMOTPEHHE B TOCYJApCTBEHHBIH OpraH, opraH
MECTHOTO CaMOYIPABJICHHUsS MM JOJDKHOCTHOMY JIMIly, pelleHHne Wiu JeWcTBue (OesneiicTBue)
KOTOPBIX 00KaIyercs.

3.10. B ciywae, ecnum B COOTBETCTBUH C 3alPETOM, IPEAYCMOTPEHHBIM 1. 3.9 HacTosmiero
[Tono)xeHns, HEBO3MOXKHO HAlpaBJICHUE KaJOObl Ha PAacCMOTPEHHE B TOCYIAPCTBEHHBIH OpraH,
OpraH MECTHOTO CaMOYIPABJICHUS WM JOJDKHOCTHOMY JIMIY, B KOMIIETEHIIHIO KOTOPBIX BXOJUT
pelIeHHE IIOCTAaBICHHBIX B OOpAIIEHUH BOIPOCOB, Kajg00a BO3BpAILIAETCS TPaKAaHHHY C
pa3bsICHEHUEM €ro MpaBa 00’kajJoBaTh COOTBETCTBYIOIINE PELICHUE WIN AeHCTBUE (Oe3/1eiCTBIE) B
YCTaHOBJIEHHOM IOPSIZIKE B CY/I.

4.  Paccmorpenne o0paieHuii rpakIaH, MOAT0TOBKA 0TBETOB

4.1. IluceMeHHoe  oOOpalieHue, MOCTYNUBIIEE  JAUPEKTOPY  YUPEXKICHMs,  MOJUIEKHT
00513aTeIbHOMY PaCCMOTPEHHUIO.

4.2. VYwuer, peructpauus, XoJ pacCMOTPEHUs OOpaIlleHusl TPaXKaaH OCYLIECTBISIETCS AUPEKTOPOM
VYupexxaeHus B )KypHaJl/’KypHajl JJUYHOTO IIpUeMa.

4.3. Jlupextop YupexaeHus:

1) oGecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PaCCMOTpEHHE 00paIeHus,
B Cllydae HeOOXOIMMOCTH - C y4acTHEM IPpaXKIaHuHA, HAIIPABUBIIETO OOpaIIeHNE;

2) 3ampammBaeT, B TOM YHCJE B 3JCKTPOHHOH (Qopme, HEOOXOAUMBIEC U PAaCCMOTPEHHUS
oOpalleHns TOKyMEHTbl M MaTepHajbl B JPYTUX IOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOI'O
CaMOYIIpaBJIEHUs] U Yy UHBIX JOJDKHOCTHBIX JIMII, 32 MCKJIIOUEHHEM CYJOB, OPraHOB JO3HAHUSA U
OpraHoB IIPEIBAPUTEIILHOTO CIIECACTBHS;

3) mpuHUMaeT Mepbl, HalpaBICHHbIE Ha BOCCTAHOBJIEHUE WIM 3allUTY HApyIIEHHBIX MpaB,
cBO0OO/ 1 3aKOHHBIX HHTEPECOB IPaKJaHUHA;

4) naet OTBETHI MO CYIIECTBY IMOCTaBJIEHHBIX B 00paIIEeHUH BOIIPOCOB,

5) yBenomisleT rpa<JaHMHA O HalpaBJICHUHM €ro OOpalleHMs] Ha PacCMOTPEHHE B JIpYyrou
rOCy/IapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYNPAaBIEHUS WM MHOMY JOJKHOCTHOMY JIUIYy B
COOTBETCTBUH C UX KOMIIETEHIIUEN.

4.4. TocynapCTBEHHBI OpraH, OpraH MECTHOI'O CaMOYIpPABJIECHUS WIHM JIOJKHOCTHOE JIUIO I10
HAIpaBJIEHHOMY B  YCTAHOBJICHHOM  IIOpSAAKE  3allpocy  JAUPEKTOpa  YupexkJIeHus,
paccMaTpuBalolIero oopaieHue, o0s3aHbl B TeueHHe 15 1HEHl mnpemocTaBisTh JOKYMEHTHI U
MaTepHuaibl, HeOOXOAMMbIE IS PacCMOTPEHHsI OOpalleHHs, 3a HUCKIIOUYEHHEM JIOKYMEHTOB U
MaTepuaioB, B KOTOPBIX COJEPKATCS CBEACHHUS, COCTABISIOUINE TOCYJApCTBEHHYIO WM HHYIO
oxpaHsieMylo (enepaabHbIM 3aKOHOM TalHy, W JUIS KOTOPBIX YCTAHOBJIEH OCOOBIM MOPSIIOK
MPEIOCTaBICHUSI.
45. OtBer Ha oOpalieHue HampaBiseTcs B (QopMe DIECKTPOHHOTO JOKYMEHTa IO aipecy
AIIEKTPOHHOM MOYTHI, YKa3aHHOMY B 0OpallleH!H, TOCTYMUBIIEM B FOCYIapCTBEHHBIN OpraH, Opra
MECTHOTO CaMOYIPAaBICHUS UM JOJDKHOCTHOMY JIUIY B (hopMe 3JIEKTPOHHOIO JOKYMEHTa, MO0
1o ajpecy (YHUKaJIbHOMY MJIEHTH(UKATOPY) JMUHOTO KaObuHeTa rpaxaanuHa Ha EquHom noprane
WM B WHOW HMH(OPMAIMOHHONH CHUCTEME TIOCYJapCTBEHHOIO OpraHa WJIM OpraHa MECTHOTO
camoymnpaBiieHus, oOecrieuynBaroniell UaeHTU(UKaIui0 U (WiIM) ayTeHTU(PUKALWI0 TpaKAaHWHA,
MIPU UCTIOJB30BaHNKM EquHOTO mopTana i mHOW MHGOPMAIIMOHHOW CHUCTEMBI U B IMMHCHMEHHOMN
(GopMe MO MOYTOBOMY aJpecy, yKa3aHHOMY B OOpAaleHHMH, MOCTYINUBIIEM B T'OCYAAPCTBEHHBIN
OpraH, OpraH MECTHOI'O CaMOYIIPaBJIEHUS WIH JOJKHOCTHOMY JIMILY B TUCbMEHHOH (opMme.
OTBeThl TOTOBATCSA Ha OJaHKE YUPEKICHHs 32 MOJMHMCHIO AUPEKTOpPA U PETUCTPUPYIOTCS B
xypHaie. Kpome Toro, Ha MOCTYNUBIIEE B YUPEKACHUE WM JODKHOCTHOMY JIMILY OOpalieHue,
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coJepxalee MpeUIOKEHUE, 3asBICHHE WM KaloOy, KOTOpble 3aTparMBalOT HHTEPECHI

HEOIIPEJEeNIEHHOI0 Kpyra JIMI, B YaCTHOCTH Ha OOpallleHHue, B KOTOPOM OOXkallyeTcsi cyleOHoe

pelleHre, BBIHECEHHOE B OTHOIIEHUU HEOIPEJEIEHHOIO Kpyra JIML, OTBET MOXKET ObITh pa3MelleH

Ha OQHUUUAIBHOM caiiTe yupexJIeHus B HHPOPMALMOHHO-TEIEKOMMYHUKAIMOHHOW CETH

«HTepHeTy.

4.6. OTBeTHl JOJDKHBI COJAEPXKAaTh KOHKPETHYIO M UYETKYI0 HMH(GOpPMAIMIO [0 BCEM BOIIPOCAM,

MOCTaBJIEHHBIM B OOpalleHWu rpaxaaH. Ecou rpaxgaHuHy AaH OTBET B YCTHOH (opme, TO B

MaTepuanax, IPUIOKEHHBIX K OOpalleHHI0, JOJKHO ObITh 3TO yka3zaHo. Ecim naercs

IIPOMEXYTOUHBIM OTBET, TO YKa3bIBA€TCSI CPOK OKOHYATEJIIBHOTO PELIEHUS IIOCTABIECHHOIO

BOIIpOCA.

4.7. OrtBeThl, NMOATOTOBJICHHbIE HAa OCHOBAHMWU IIPABOBBIX JOKYMEHTOB JOJDKHBI COJEPKaTh

PEKBU3UTHI 3TUX JOKYMEHTOB C YKa3aHUEM JaThl U HAUMEHOBAHUSI.

4.8. OtBer Ha KOJUIEKTUBHOE OOpallleHHe OTIpPABISAETCS HAa MMs IEpPBOro MOJMMCABLIETO €ro

JIMLIA, €CIM B MMCbME HE OTOBOPEHO KOHKPETHOE JIMI0, KOMY HaJJIe)KUT JaTh OTBET.

4.9. OrtBer Ha oOpaleHue, NOCTYIUBIIEE B aIMUHUCTPAIMIO Y UPEXKICHHS 110 WH(OPMAITHOHHBIM

crcTeMaM OOIIETO MOJIb30BaHMsI, HAPABIIIETCS 110 aJIpecy, yKa3aHHOMY B OOpaIleHUH.

4.10. OOpameHus rpaxaaH TOCJIEe UX PACCMOTPEHHS WCIOJIHUTEISMU BO3BPALIAIOTCS CO BCEMHU

OTHOCSIIMMHCS K HUM MaTepHallaMH JHUPEKTOPY YUPEKACHHUsS, KOTOPBIA (OPMHUPYET JieNna, B TOM

YHCIIe ¢ OTBETOM 3asBUTEIIO B CIIyYae, €M J1aBaloCh OpydeHre HH(HOPMUPOBATh PYKOBOJCTBO O

pe3yibTaTax pacCMOTPEHHUS.

4.11. Ilopsiiok BHU3MPOBAaHUS MOJATOTOBJIEHHBIX OTBETOB Ha OOpAIlEHUs IpaXkJaH 3a IMOJANHUCHIO

JUPEKTOpa YUpEKICHUSI U €r0 3aMECTUTENIEH YCTaHABIMBAECTCS CIENYIOLINI:

- Ha BTOPOM JK3EMIUISIpE OTBETA 3asBUTEIIO B JIEBOM HUKHEM YIJy YKasbIBaeTcsl (paMHIIHS U
HOJNKMCh MCIIOJIHUTENS, HOMEp €ro ciyxeOHoro TenedoHa, a TakKe MPOCTABIISIOTCS BHU3BI
PYKOBOJUTENEH, yUaCTBOBABIIMX B ITOJAMOTOBKE OTBETa C paciinpoBKoil paMumnii;

- Ha Ka)X/J0M OOpallleHUuH MOCjie OKOHYATEIbHOTO PEIIEHUsI U €ro UCIHOIHEHUs JTOJIKHA ObITh
oTMeTKa 00 wucrnoiHeHun «B nemow», nata W JMYHas TOJNMCH JOJDKHOCTHOIO JIMIA,
npuHsBLIero 3To pemeHue. IlpeanoskeHus, 3asBieHUs M >KaloObl, KONUM OTBETOB Ha
rpaxiad GOpMUPYIOTCS B COOTBETCTBUHU C YTBEPKIEHHONH HOMEHKIJIATYpOi /€.

5. Tlopsinok paccMoTpeHUs OTEJIbHBIX 00paleHHii

5.1. OOparienust TpaxjiaH, MOCTYNHUBIIME AUPEKTOPY YUPEXKIEHUS U3 CPEACTB MaccOBOM
UHPOpPMALIUK, PACCMATPUBAIOTCS B TIOPSAKH H  CPOKH, MPEIyCMOTPEHHBIE HACTOSIIIUM
[Tonoxenunem.

5.2. B cimydae, ecnu B MNHUCBMEHHOM OOpallleHMM HE YyKa3aHbl (aMuwins TIpakJaaHuHa,
HalpaBUBIIErO OOpalleHue, WIK TOYTOBBIN aJipec, M0 KOTOPOMY JOJKEH OBITh HallpaBleH OTBET,
OTBET Ha oOparieHue He naercd. [lupexkropoM YupexIeHHs NMPUHUMAETCS pelIeHHe O CIHCAaHUU
JaHHOTO oOpateHus «B aenoy.

5.3. Ecnm B ykazaHHOM OOpaiieHHH COAEPIKATCS CBEACHHUS O IMOATOTABINBAEMOM, COBEPIIAEMOM
WIA COBEPIIEHHOM TPOTHBONPAaBHOM [IESIHMM, a TaKXe O JIMIE, €ro IOJrOTaBINUBAIONIEM,
COBEpIIAIOIIEM WM COBEPIIMBIIEM, OOpalieHHe IMOJJICKUT HAIPABICHUIO B TOCYIapCTBEHHBIH
OpraH B COOTBETCTBHMHU C €r0 KOMIIETEHIIHEH.

5.4. Oo0parieHue, B KOTOpOM OOXaIyeTcs CyneOHOE pEIIeHHE, B TEUCHHE CEMHU JTHEeW CO JHS
perucTpanyy BO3BpalllaeTCsl TpakIaHuHy, HalpaBUBIIEMY OOpallleHHe, ¢ pa3bsCHEHUEM MOpPsIKa
00:KaJI0OBaHUs TaHHOTO CYAEOHOTO PELICHHUSI.

5.5. Ilpu monydyeHUH MUCBMEHHOTO OOpAIIECHHUs, B KOTOPOM COJEpIKATCS HEIeH3YypHbIe JHO0
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OCKOpPOUTENBHBIC BBIPAKEHUS, YIPO3bl KU3HU, 37J0POBBI0 U MMYIIECTBY JOKHOCTHOTO JIHIA, a
TaK)K€ YICHOB €ro CEeMbH, JUPEKTOp YUpeKIeHHUs BIIpaBe OCTaBUThH oOpalrieHue 0e3 oTBeTa IO
CYIIECTBY MOCTaBJICHHBIX B HEM BOIIPOCOB U COOOIIUTH rpa’kJaHUHY, HAIIpaBUBIIEMY oOpallieHue,
0 HEIONMYCTUMOCTU 3JI0YyNOTpeOieHus mpaBoM. PemieHue o cnucaHuu JaHHOTO oOpamieHus «B
JIEJI0» W HaNpaBJICHUH COOOILIEHUS TPAXKIAHUHY O HEJIOMYCTUMOCTH 3JI0YNOTpeOIeHHs] MpaBOM
MPUHUMAETCS U TOAMKUCHIBACTCS TUPEKTOPOM Y UPEKACHUS WIH 3aMECTUTEIIEM.

5.6. B ciyuae, ecnu TEKCT MHUCbMEHHOTO OOpaIieHUs] HE MOJIAeTCsl MPOUYTCHHIO, HE MO3BOJISIET
OTIPEACIUTE CYTh MPEIJIOKEHUS, 3asBICHUS MU jKaJ00bl, OTBET Ha OOpaIllCHHE HE JAAeTCS U OHO
HE TOJJICKUT HANPABJICHUI0 HA PACCMOTPEHUE B TOCYAAPCTBEHHBIM OpraH, opraH MECTHOTO
CaMOYTIPABJICHUS WJIH JIOJDKHOCTHOMY JIMIY B COOTBETCTBUU C UX KOMIIETEHIIMEH, O YEM B TEUEHUE
CeMH JHEH CcOo JHS pErucTpauuu oOpalleHus CcooOIIaeTcsl TpaxJAaHUHY, HaMpPaBUBIIEMY
oOpaitieHue, eciy ero (pamMuiIns U MOYTOBBIN aJipec MOAal0TCs MPoUTeHuto. Pemenue o cnucanuu
naHHoro oOpamieHusi «B gemo» u cooOIIeHWH TpakJaHUHY NPUHHUMAETCS U TOJIUCHIBACTCS
JTUPEKTOPOM Y UPEeKICHUS UIH 3aMECTUTEIIEM.

5.7. OOparieHusi rpakjaaH, MOCTYIUBIINE OT OAHOTO M TOTO K€ JIMIA MO OJHOMY M TOMY XK€
BOIIPOCY, €CJIM CO BPEMEHM IOJIayd IEPBOTO OOpAaIleHHs] MCTEK YCTAHOBJICGHHBIH HACTOSIIUM
[TonoxxeHnneM CpoK pacCMOTPEHHS WA TPAXKJAHUH HE COTJIACEH C MPUHSTHIM IO €ro 00palieHuo
pelICHHeM, CYHUTAIOTCS MOBTOPHBIMU. [Ipu paboTe ¢ MOBTOPHBIME OOpalicHUSIMH (OPMHUPYETCS
JIENI0 C YK€ MMEIIIMMHUCA TOKYMEHTaMHU IO OOILIEHUSM ITaHHOTrOo rpaxkaaHuHa. He cuurtarorcs
MOBTOPHBIMU OOpAIleHHs] OJHOTO M TOTO K€ TpaKIaHMHA, HO MO pPa3HBIM BOMpPOCaM, a TaKkKe
MHOTOKPATHBIE — 110 OJIHOMY U TOMY K€ BOIIPOCY B CJIy4ae, €Cli MPUUUHBI, 10 KOTOPBIM OTBET I10
CYIIIECTBY MOCTABIEHHBIX B OOpAaIIEHUH BOIMPOCOB HE MOT OBITh JIaH, B TMOCIEAYIOIIEM ObUIH
YCTPaHEHBI, TPAXKIaHUH BIIPaBE BHOBb HAMPABUTH OOPAIICHUE TUPEKTOPY Y UPEIKICHHUS.

5.8. B ciyugae, ecu B TUCHbMEHHOM OOpaIlleHUH TPaXkJIaHWHA COJIEPIKUTCS BOTPOC, Ha KOTOPBIHA
€My HEOJIHOKPATHO JaBaJMCh MUCbMEHHBIC OTBETHI MO CYIIECTBY B CBS3U C paHEEe HAIPABISIEMBIMHU
oOpaleHus MU, U MPU ATOM B OOpaIIEeHUH HE MPUBOJSATCS HOBBIE JOBOJBI HIIM OOCTOSATEILCTBA,
TUPEKTOp YUpeKIeHUs BIPaBe MPUHSATH pelieHre 0 06€30CHOBATENILHOCTH OYePEIHOTr0 o0palieHus
U TpPEKpalleHUH MEePeNnucKH ¢ TPaXIaHUHOM M0 JaHHOMY Bompocy. O 1TaHHOM pelIeHUU
yBEIOMIISIETCS TPAXKIAHUH, HAITPaBUBIINN oOpallieHue.

5.9. B ciydgae, eciu OTBET MO CYIIECTBY MOCTABIEHHOTO B OOpAIlIEHUH BOMIPOCA HE MOXKET OBIThH
naH 0e3 pasriamieHusi CBEIEHUH, COCTaBISIONIUX TOCYJAapPCTBEHHYIO WM HHYIO OXPaHIEeMYIO
dbenepalbHBIM 3aKOHOM TailHy, TpaXXJaHWHYy, HAIMpaBUBIIEMY OOpalleHue, COoOoO0IaeTcss o
HEBO3MOXKHOCTH [IaTh OTBET IO CYIIECTBY TIOCTABICEHHOTO B HEM BOIIpOca B CBS3H C
HEJIOMYCTUMOCTBIO pa3TJIaIlIeHHs] YKa3aHHBIX CBEJCHUH.

6. Cpokmu paccMOTpeHHsI OOpalIeHUil U yBeOMJIEHHEe TPAKIAH

6.1. IlucemeHHOe oOpaiieHue, TOCTyNUBIIEE B YUpEKICHUE B COOTBETCTBUM C WUX
KOMIIETEHIIMEH, paccMarpuBaerca B TedueHne 30 AHEH cO JHA pErucTpalud MNHCbMEHHOTO
oOpamenus. Cpok pacCMOTPEHHUs HAUMHAETCS C JAAaThl PETUCTPAMKU OOpaIIeHus B YUPEeKISHUHU U
3aKaHYMBAETCS JIaTOM HANpaBJIEHUS] OTBETA, MOJIUCAHHOTO JUPEKTOPOM Y UPEKICHUSI.

6.2. B HCKIIOYHTENBHBIX CIIydasiX, JTUPEKTOp YUPEKACHUS BIPaBe MPOIUTh CPOK
paccMoTpenusi oOpamienusi He Oosee yemM Ha 30 AHEH, yBEIOMHUB O TMPOJICHHH CpPOKa €ro
paccMOTpEeHUsI TpaKIaHUHA, HAaPaBUBILIEr0 oOpalleHue.

7.  JIMYHBIA NpueM rpaxiaH

7.1. Tpabuk © TOPAAOK JHMYHOTO TpHUEMA TPaXKAaH B YUPESKICHUU YCTAHABIMBACTCA
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TUpEeKTOpoM. JIMUHBIA TpUeM TpakgaH TMPOBOJUTCS AUPEKTOPOM WIIM  3aMECTUTEIISIMH.
Wudopmanus o MecTe nmpreMa, a Takke 00 yCTaHOBJICHHBIX JUIS PHEMa THSIX M Yacax JOBOIUTCS
ceKperapeM YUpexIeHUs JI0 CBEICHUS TPaK/IaH.

7.2. Tlpm TUYHOM TIpHUEME TPAXKTAHUH MPEIBIBISCT TOKYMEHT, YIOCTOBEPSIONIHNIA €ro JIUYHOCTD.
7.3. B cnydae, ecnu M3JI0KEHHBIE B YCTHOM OOpamieHuu (PakThl U OOCTOATEIBCTBA SIBJISIOTCS
OUCBUJHBIMA W HE TPEOYIOT JOMOJHUTEILHON IMPOBEPKH, OTBET HA OOpAIEHUE C COTJIACHS
TpaKIaHWMHA MOXET OBITh JIaH YCTHO B XOJI€ JJMYHOTO MPHEMa, O YeM JIEIAeTCs 3aliCh B KypHAIIe
JUYHOTO MpUeMa TPpXKIAHWHA. B OCTaNBHBIX CIydasiX JaeTcs MHUCHbMEHHBINH OTBET IO CYIIECTBY
MOCTaBJICHHBIX B OOPAIIEHUH BOIIPOCOB.

7.4. YctHble OOpalieHHs MOTYT MOCTyNaTh MPH MPOBEACHUU MPUEMa, BO BpeMs TelehOHHBIX
MIEPErOBOPOB M PACCMATPHUBAIOTCS B CIIydYasiX, KOT/Ia U3JIOKEHHBIC B HUX (DaKThl U 00CTOSTEIHCTBA
OUYCBUJIHBI M HE TPEOYIOT JOMOJIHUTEILHOW MPOBEPKH, JIMYHOCTH OOPAIAIOIIUXCSI HU3BECTHBI U
ycraHoBJieHbl. Ha ycTHBIe oOpalieHus 1o teiaedoHy, Kak IpaBuiio, JaeTcs OTBET B YCTHOM (hopme
7.5. IlucebmeHnHoe oOpallieHHEe, MPUHIATOE B XOJE JHUYHOIO MpUEMa, TOJUICKHUT PErUCTpAIMA U
PAaCCMOTPEHHIO B TIOPSIAKE, YCTAHOBICHHOM HAcTOSIIUM DeiepaibHbIM 3aKOHOM.

7.6. B cmyuae, ecnim B OOpalleHUH COACPKATCS BOMPOCHI, PEIICHUE KOTOPBIX HE BXOJHUT B
KOMIICTCHIIMIO JTUPEKTOpa YUPEKJACHUS, TPAKIAHUHY HACTCA PAa3bsICHCHHE, Kyla W B KaKOM
HOPSI/IKE eMY CIIeyeT OOpaTHThCA.

7.7. B Xozie TUYHOTO IpueMa TPaKIaHUHY MOXKET OBITh OTKA3aHO B JIaJIbHEUIIIEM PACCMOTPEHHU
oOpalieHus1, €ClIi eMy paHee ObLI JJaH OTBET I10 CYIIECTBY MOCTABJICHHBIX B 00OpaIlleHUH BOTIPOCOB.

8.  KoHTpoub 3a co0J/1101eHHeM MOPSAKA pACCMOTPeHHs 00panieHuii

8.1. JIomKHOCTHOE JHMII0O B TMpejeiax CBOEH KOMIETEHIMH OCYLIECTBISET KOHTPOJIb 3a
coOI0ICHUEM TMOpsIIKa PACCMOTPEHMsI OOpalleHHM, aHAIM3UPYIOT COJIEp)KaHHWE MOCTYMHArOIIMX
oOpaiieHui, U UHGOPMUPYET AUPEKTOpa YUPEKICHUS O HAPYIIEHUSAX HNCHOIHUTEIbCKON
JUCLIATIIINHBI.

8.2. JlupekTop yupexIeHHUs MPUHHUMAET MEPHI N0 CBOEBPEMEHHOMY BBISBICHUIO U YCTPAHEHHIO
NPUYMH HapyLIEHUs MIpaB, CBOOO]I M 3aKOHHBIX MHTEPECOB I'PaXkJaH.

8.3. Jluma, BUHOBHBIE B HApYLIEHUHU MOPAIKA PACCMOTPEHUs OOpaIlleHni TpaskaH, U3JI0KEHHOTO
B HacrosumeMm [lonokeHnu, HECyT OTBETCTBEHHOCTb, IPENYCMOTPEHHYIO 3aKOHOIATEIbCTBOM
Poccuiickoit denepanuu.

9. XpaHeHHe MaTepHAJIOB N0 O0pALLEHHUSAM I'PAKIAAH

9.1. TluceMmeHHBIE OOpameHWs] TpaXkIaH, KOMHH OTBETOB, JOKYMEHTHI MO JHMYHOMY MpHUEMY
rpaxzaaH (GopMHpYIOTCS B JieJaX B COOTBETCTBUU C YTBEPKICHHOW HOMEHKIJIATYpOil Jie.

9.2. Cexkperapb Y4UpeXIeHHs OCYIIECTBISCT XpaHEHHE TPEIOKCHUN, 3asBICHUH W Kajlod
TPaKJIaH.

9.3. XpaHeHue J1en y UCHIOJTHUTENEH 3anperaeTcs.

9.4. Tlucekma M MaTepHajgbl O YCTHOMY OOpalllEeHHIO XpaHATCS IMATh JIET, IOCHE Yero
COCTaBJII€TCSl aKT 00 MX YHHUYTOKEHUH, TOJIMUCAHHBIA Wi€HAMH KOMHCCHHM M YTBEpIKIaeTcs
aupekTopoM KOs
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